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SUMMARY  

This Quick Reference Guide is an initial introduction to  GX WebManager. Using this guide you will quickly 

learn the basics of GX WebManager. For more in-depth information on the full set of GX  WebManager 

features  separate documents are provided. 

 

This document assumes that GX WebManager is installed and that the URL s of the edit environment and  

of the public websi te are known to the reader. You also need to have a login name and a valid  password. 
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1  GUIDED TOUR  

GX WebManager can be used in two ways: 

 To build a  website  in the edit environment . This is where the content 1 of the website is 

managed. GX WebManager users,  like editors and administrators ,  work in  the GX WebManager 

edit environment.  

 To view the  pages in the website  environment . Visitor s use the GX WebManager website 

environment.  

 

 

1.1  Logg ing in  

To add information to or change information on a website, it is n ecessary to log in onto the 

GX WebManager edit environment  using a username and password. Follow these steps: 

 Type the URL of your edit environment  in the address bar of a browser (like Firefox or Internet 

Explorer). F or example:  

                                                           
1
 The term content is used to describe everything that can be  shown on a webpage. This could be images and text, but 

could also be a booking form,  poll or agenda. So, it  is a broad concept.  
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 Enter your ôUsernameõ and ôPasswordõ in the login screen and click [Login] :  
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1.2  Dif fe rent v iews  

After logging in ,  the edit environment of your website will appear.  

 

The edit environment has  three main areas, which are shown on the next page:  

A. The toolbars : They contain  t he menus that give you access to all GX WebManager 

functionalities. Exactly w hich menus and menu opt ions will appear depends  on the 

authorizations that  have been granted and can differ per user .  There are also buttons available  

that are shortcuts to menu items. 

B. The site structure : Shows the tree structure and page titles the website  contains. By clicking a 

page,  you will be directed to that page. By clicking the   in front of a page, pages that are 

children of this page will also be shown in the site struct ure. By clicking the  ,  these pages 

will be hid den again. This tree structure is normally identical to the menu s tructure of the 

public website.  

C. The content area  of the page.  
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