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SUMMARY

A discussion (also known as a forum) allows visitors to respond to statements and questions
from other visitors. It is also possible to start a new (sub)discus sion yourself. Discussions can
be followed on the website and reactions can be added. The editor has the option of
moderating discussion reactions either before or after they are posted.

This functionality can also be set up as a guestbook  which allow s individual comments to be
posted instead of interactive discussions.
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1 CREATING ADISCUSSIO N

Using the Discussion content element, two types of d iscussions can be maintained: Forum and
Guestbook. The difference between the two is that in a forum you can comment on other  visitorsd
comments and in a guestbook you cannot. Besides creating specific formats for discussions and
creating discussions basedupon these formats, it is also possible to moderate discussions.

To place a discussion element on a page, a discussion model and a discussion name have to be
created first.

1.1 Discussion name

To create a new discussion, navigate to Maintain > Discussions > and click the
[Discussions] tab:

= Select ONew discussiond.

3 MyWeb - Discussions - Microsoft Internet Explorer

Maintain - Discussions

Discussion models Discussions Moderate

Select b Select = Select discussion %
Select discussion
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= Givethe discussion a name.

= Selectd6No6 next 0t obedcCalucsseedt he di scussion has not yet starte

2 MyWeb - Discussions - Microsoft Internet Explorer

Maintain - Discussions

Discussion models Discussions Moderate
Select b Select |New discussion v|
Basic settings Discussion name: |Sp0rts |

Closed: Ovyes @ Mo
Moderation

User groups:

Maone

add:

= Select v

W

= If desired, limit the moderation of the discussion to  specific user groups. These user
groups can be defined in the Configure > Authorization menu. If no user group is
selected, any user authorized to do so (on the [Moderate] tab) is allowed to moder ate

this discussion.
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1.2 Discussion model

A discussion model defines the general setup of a discussion. The general setup controls the
number of messages that are shown, whether a discussion can be moderated, and who can
participate in a discussion. To create a new discussion model, select the [Discussion models]

tab fromthe Maintain > Discussions

= Select 6New discussion model 0.

MyWeb - Discussions - Microsoft Internet Explorer = || g
s
Maintain - Discussions —
Discussion models Discussions Moderate
Choose P Choose | = Choose discussion model
discussion = izhoose discussion model
rmodel

on_rmodel k

= Givethe modela name (seeA in the image below ).

| MyWeb, - Discussions - Microsoft Internet Explorer, =l ['5_<
Maintain - Discussions A
Discussion models Discussions Moderate
Choose P Choose | yew discussion maodel v|
discussion
rnodel
Madel Madel name: o Sports |
Moderation: Post-roderated
Presentation: WM Forum w

Maximum thread depth:

Mumber of threads to show at start:

Is published: Oives (Mo

Everyone rmay post: OYes @ND
Wha may post?: [

v

Close

= Determine whether the moderating should be performed before or after postings.
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= Select the desired appear anc e next t o ByPdefaudt e therea is ia achmoite
between a forum and a guestbook.

= Deter mine the 6Maxi (therotat numberaofiresdomged th Be displayed ).
If this field is left blank, there is no limit.

= Determine the number of to pics to beshownon t he page next to O&Number of thr
show at Ifstheamumiier of topics is higher than this value, numbered links to
subsequent pages containing the remaining topics appears on the website. The defaul

value is 2.

= When the model is ready for use, select6 Yes 6 next to o6l s published?d

= Determine who is allowed to participate in the discussion. | f 6 Nobd i s checked next to
6Everyone may post 0, an additional field appears where

assigned. These groups canbe defined on the [Web groups] tab from the Configure
> Web users menu. Avisitor from another web user group may read the discussion bu t
is not allowed to participate.
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2 PLACING A DISCUSSION ON APAGE

To place the discussion element on a page, follow these steps:

= Add the discussion content element to a page: Insert > User interaction >
Discussion

= Select the name of the discussion model and discu ssion from the respective lists.

&% Discussion ® HE ki
Discussion model: | Sparts model w
Discussion name: | Sparts w

The discussion is now open but empty onthe website because there have not yet been any posts:
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