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S UMMARY  

With th is func tionality  the user can publish pages and let these be shown in different places 

in overv iews that are being  put together by the  editors (p age collec tions). Th is  way, for 

ins tance,  dynamic  archives can be set up. So, w ith the help of th is module , overviews of 

pages can be generated. There are three filters are availab le: an age filter , a label f ilter, and 

a date filter.  

 

 

PREREQUISITES  

Content Manage ment  

 Basic  Conten t Manage ment  
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Content Manage ment  

 Advanced Content Manage men t  
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 Media Repository  

 

 

VERSION CONTROL  
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1.2  July 17, 2006 Updated t o GX W ebManager 8.3 

2.0  July 6, 2007 Updated t o GX W ebmanager  9.1.0 

2.01 February 26, 2008 Added document ID on tit le page  
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1  D ESCRIPTION OF  A P AGE  

Every page can have a des cr ipt ion .  A s ummary  can be put here.  

 

The description is not shown on the page itself but is used to direct to a page, for example within 

the Page collection content element.  The description is a lso us ed when internal or external 

search eng ines are searching for the page.  Without a description, the first part of the page text 

would be shown, which may not a lways  be representative.  

 

To add a descript ion to a page, proceed as  follows:  

 

 Select the Insert  > Introductio n menu.  A blank descripti on element appears on 

the page.  

 

 Enter a introduction  and save changes: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The introduction  can now be used by the page c ollect ion element, for example.  
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2  P AGE  L ABELS  

To search for specific page types, one or severa l page lab els can be assigned to each page. This 

way, only  thos e pages wit h a s pecific  label can be shown for  a  page collect ion element.  

 

To add page labels  to a page, pr oceed as follows :  

 

 Select the File  > Properties  > Labels  (Page )  menu. A window appears that 

a llo ws creating the labels. On the [Assign]  tab, page labels can be assigned to the 

current page:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Since there ar e no labels  yet, there is nothing  to select.  
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On the [Maintain]  tab, the page labels c an be creat ed; this tab a lso shows whic h 

labels  are assigned to which pages : 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Enter page labels on the [ Maintain ]  tab and c lick [Apply] :  
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 On the [Assign] tab, ass ign one or severa l page labels to the current page  by selecting  

the relevant label and c lick i ng [Add  label] .  To remove a page label from t he list of 

selected labels, select  the relevant page label and c lick  [Remove] :  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click  [Apply]  and [Close] .  

 

On the page, when c licking  the [More options]  button to v iew the page infor mation,  it is a lso 

possible t o v iew (and adjust) which page labels  are assigned t o this  page:  
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