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SUMMARY

GX WebManager can be used to quickly and flexibly publish information on the web (inter ,
intra - and extranet), without the need for a technical translation. Design, content and
structure are functi onally separated within the system. Management is performed entirely
using the browser. ©6Basic Content Managementd covers inl
adding and deleting of pages, publishing texts, images, anchors, downloads, external and

interna | links, lists, and tables.

The latest version of this document is available at
http://www.gxdeveloperweb.com/documentation/

PREREQUISITES

None

RELATED TOPICS

Content Manage ment
¢ Extended Content Manage ment
e Calendar
e FAQ
¢  Microsoft Office Connector
e News (Archives & Overviews)
e Page Templates
e Sitemap
e Version Control
e  Who-is-Who
e  Spelling checker

VERSION CONTROL

| Version | Date | Description
1.0 March 7, 2006 Original version
11 March 24, 2006 Corrections made
1.2 July 13, 2006 Updated for GX WebManager 8.3
2.0 July 03, 2007 Updated for GX WebManager 9.1.0
2.01 February 26, 2008 | Added document ID on title page
2.10 July 10, 2008 Updated for GX WebManager 9.5
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1 BASICFUNCTIONALITY

GX WebManager can be used in two ways:

1. To construct a website in what is known as the backend. This is where the pages that
make up the website are created and edited. Casual users, editors, application managers
and developers work inthe GX backend.

2. To view the website p ages in what is known as the frontend . Visitors use the GX

WebManagerfrontend .

To be able to see the effect of chang es made while editing a website, the GX WebManager
backend has a facility enabling rapid preview of the frontendds appear ance.
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1.1 Signing in

To enable website information to be added or changed it is necessary to sign in to the GX
WebManager backend using ausername and password. Your username and password are normally
created and given to you by your application manager. Perform the following steps to sign in

= Type the address of the backend of the website in the address bar of a browser (Internet
Explorer or Firefox) followed by /web/edit. For example:

3 MyWeb - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help

eﬁack @ 'O Ia @ [\{b pSearch *Favurites {

Address

= Atthe log in screen, enter your6 Us er named and O0Passwordo:

> WEBMANAGER 3

Editor note

Attention: The G WebManager database will be down far

maintenance Friday, May 30th 2005 between 9:00 p.m. and
rmidnight.

Username: | |

Password: | |

|Eng|ish vl

= If required, change the language in which the menu items, labels and buttons will be

displayed in the GX WebManager backend This has no relationship to the language used
in the website content.

= Click [Login]
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1.2 My WebManager

You can tailoryour GX WebManager personal settings in O6My WebManag
your personal account only.

To do this, select File>M y WebManager fromthe menu or click [My WebManager] on the
upper right -hand side of the menu bar. A window with three tabs displays.

A messagedisplays above the tabs stating when you last logged in to GX WebManager. You can
also go directly into 6 My Werbaig er 0 i mmediately adlettiog 0 Shgwmi Mg in by
WebManager at startu p 0 .

<} http:/fdoc-manage.gxwebmanager.com - MyWeb - My WebManager, - Microsoft Internet Explorer

WEBMANAGER 9

1.2.1 Inbox

= The[lnbox] tab is where the most recently created items are displayed. Items can be
sorted by the various column headings and searched accordingto 6 Ti t e ®,at ed by
and6 Publication dated, O6Typ&edé, O0Stated, and OdLanguage

| MyWeb - My WebManager - Microsoft Internet Explorer

WEBMANAGER 9

- Personal settings Announcement

— MY WEBMANAGER FOR ADMINISTRATOR

Type:
[ State: Gepland
[ Language: Dutch

Created by: Adrministrator

[ Period: publication date between I = and I 222)

MAFPM  results1-3

expiration date between I ! ard I £

Title v Created by | Publication date ¥ Type v State
1. 1 Siternap Administrator | 30/5/2008 - 10:41 Page Gepublicserd | [ ]
z 1 ms Offics Integration adminigtrator | 30/5/2008 - 10:25  Page Gepubliceerd [ ]
3 1 Mywsh Administrator | 1/3/2005 - 00:00 Page | Gepubliceerd [ ]

< I

s
| &
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1.2.2 Personal settings
Onthe [Personal settings] tab you can perform the following tasks:
e Changeyour WebManager password.
e  Set the maximum number of most recently ¢ hanged items that appear in the File menu.
e Set the mode that WebManager is in after you log in.
e  Set the mode that content elements are in when WebManager starts.
Changing your WebManager password
To change your WebManager password, enter your current pass wor d i n the &6Current

passwor dd box an dnew passworctnwiecre yionurt he 6 New passwordd and
O0Retype new passwordd boxes.

= Click [Apply] to save the change.
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