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SUMMARY 

In GX WebManager, so-called page templates can be used. A page template is a pre-defined 

page format and setup. The authorization can be set in such a way that specific editors can 

only use certain page templates. ‘Press Release’ and ‘Job Opening’ are typical page 

templates. 
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1 INTRODUCTION 

A page template is a pre-formatted page for use in the site structure. The website administrator 

defines ð among other things ð which content elements and page sections will appear on the page, 

and in what order, who is allowed to use the page template, and who is allowed to make 

modifications. Also, pages based on an old version of a page template, can be automatically 

updated to a new version of that page template. 

 

A page template can be used in situations where there is a need for consistent format and 

structure of the pages. This is, for example, the case when creating job openings or press 

releases for a website. When creating new pages, editors can, besides the regular options like 

ôNew page, ôCopy pageõ and ôNew versionõ, make a selection from pre-defined page templates: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In this document the creation of a page template for a vacancy will serve as an example. This 

page model consists of a piece of non-editable standard text, an image, and a piece of editable 

text. Besides that, a select group of editors can be authorized to use this page template. 
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2 SETTING UP A NEW PAGE TEMPLATE 

 

Setting up a page template is done in three steps: 

 

1. Creating a new page template, determining who is allowed to use it, and defining the 

initial content elements it contains. 

 

2. Defining settings that are related to personalization, page sections, meta keywords, and 

design. 

 

3. Publishing the page template, so that it can be used. 

 

 

2.1  Creating a new page template 

Note: To be able to create a page template, the option ôPage templateõ should be ticked on the 

ôFunctionalitiesõ tab in the Config ur e > Web Initiative  configurati on menu. 

 

Website managers can create a new page template, through the [Page templates]  tab: 

 

 Select the [ Page templates ]  tab and choose File  > New > Page template .   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Enter a ôNameõ for the new page template. This name appears in the File > New  menu 

when the page template is published. 

 

 Determine at ôAvailable in Media Repositoryõ if the template can only be used for pages, 

or if it can also be used for media articles.  
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 Determine at ôAdditional elements allowedõ if the user of the template (most of the time 

an editor) is allowed to add extra content elements on the page. 

 

 Determine at ôAdd a roleõ who is allowed to use to this template. If no role is selected no 

one is allowed to use this template 

 

 Add as many content elements to this page template as desired. For example: 

 

o A piece of non-editable standard text. 

o An image. 

o A piece of editable text where the vacancy can be entered. 

 

 Determine at ôEditableõ in the content element if the user of the template is allowed to 

change the element (see the image below): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: If text is entered at  the user of the template is not able to change it. 
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2.2  Editing more settings for page templates  

 Click the [More settings ]  button on the page template. 

 

 Go to the [Settings ]  tab. 

 

 Define the parameters for this page template: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The fields on this screen have the following meaning: 

Field Description 

Read access ð Select a 

personalization  

Select which users (web users with certain personalization 

characteristics or all) may view pages based on this page 

template. 

Read access ð Access only 

for web users  

Select which users (web users only or all) may view pages based on 

this page template. 

Basic settings ð Use 

expiration date  

Check here if pages based on this page template may have an 

expiration date. 

Basic settings ð Use HTTPS Check here if pages based on this page template must be sent 

using a secure connection. 
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Field Description 

Basic settings ð Language 

 

Select the standard language of pages based on this page 

template. 

Basic settings ð Weblogging 

model 

Select which weblogging template should be used to save page 

view data for this page. 

Block ð Add new block 

 

Select the page sections for pages based on this page template. 

Labels ð Add new label  Select the page labels to be initially assigned to pages based on 

this page template. 

Meta Keywords ð overruling 

metakeywords for this page 

template  

Enter different keywords here. If no metakeywords have been 

entered in the page template, the standard keywords from the 

website will be inherited. 

Framework ð Presentation  

 

Select a different presentation. If no presentation has been 

entered in the page template, the standard presentation will be 

inherited. 

Framework ð Style 

 

Select a different style. If no style has been entered in the page 

template, the standard style will be inherited. 
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2.3  Publishing a page template 

 Close the [more settings]  window. The page template will be visible (again).  

 

 Tick the ôIs publishedõ box: 

 

 

 

 

 

 

 

 

 

 

 

 

 Save the page template. The following alert will appear: ôFunctionality has been 

changed. Should GX WebManager restart?õ.  

 

 Click ôOKõ. After restarting, the page template is ready for usage.  
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3 USING A PAGE TEMPLATE 

After publishing and restarting GX WebManager, the page template ôVacancy pageõ appears in the 

File > New menu. This is however only true for users in a group that is allowed to use this 

template. For this example the page template ôVacancy pageõ only appears for users in the role of 

ôEditorõ:  

 

 Select the [Pages]  tab and choose the page where the new Vacancy page has to come. 

In this example itõs the ôVacancyõ page.  

 

 Choose in the menu File  > Ne w the Vacancy  pag e: 
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When creating a new vacancy page, this page will look exactly the same as it was defined in the 

page template: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: 

 The pre-defined content elements are paler in color. 

 In this example only the second paragraph can be modified by the editor. 

 In this example all options in the I nsert  menu are grayed out, because ôAllow 

Additional Elementsõ was not checked. 

 

 Name the page (in this example ôSoftware architectõ) 

 

 Modify the editable elements as desired (in the example the job title and job 

description: )    
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 Change the state to ôPublishedõ. The page will look like this at the front: 
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4 MODIFYING EXISTING PAGE TEMPLATES AND 

CHANGING PAGES 

At an existing page template changes can be made. These changes however, wonõt automatically 

be applied to the pages that are based on that template. This can be done manually through the 

[More settings]  button and the [Pages ] tab.   

 

4.1  Changing a page template 

Suppose it should be possible to add multiple paragraphs to the page template ôVacancy pageõ 

and that a page section ôContact dataõ must appear. The page section ôContact dataõ is already 

made and connected to a label and a page part. 

 

4.1.1 Allowing ‘Additional elements’ 

 Select the [ Page templates ]  tab and choose the desired template. In our example it 

will be the óVacancy pageô  

 

 Tick the ôAdditional elements allowedõ box: 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PAGE TEMPLATES Content Management 

 

  e-mail info@gx.nl http://www.gx.nl/ 20/24 

 

 

 At the back text and content elements can now be added under the page template (in 

this example a paragraph was added):  
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4.1.2 Adding a page section with ‘More settings’  

 

 Click on the [More settings ] button.  

 

 Go to the [Settings ]  tab. 

 

 Select the desired page section (here: ôContact dataõ) and save this change: 
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4.2  Passing on template changes to existing pages  

Once the changes in this page template are done, these modifications can be implemented in 

those pages that have been created, based on this template. 

 

 Go to the [Page templates ] tab and choose the desired template. In our example 

this is the ôVacancy pageõ. 

 

 Click the [More settings]  button. And go to [Pages]  tab. 

  

 Click the link ôShow all pages with this templateõ. An overview will appear with the 

page(s) that are based on this template. 

 

 Tick at ôPages with this templateõ the pages on which the changes need to be passed 

onto. 

 

 Tick at ôProcess changesõ the topics that have been changed and need to be 

implemented (in this example it is allowed to add ôNew elementsõ and a page section 

ôBlockõ has been added): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Ticking ôCopy the properties of this template  to the pages that use this templateõ 

results in the disconnection of these pages from the page template. The page templateõs 

properties now become the properties of the page. 
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 Click [Process c hanges] . After confirmation the list ôCommando executionõ shows 

the changes that have been processed: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Close the window. The following alert will appear: ôFunctionality has been changed. 

Should GX WebManager restart?õ. 

 

 Click ôOKõ. GX WebManager will restart. 

 

After GX WebManagerõs restart, the changes are passed onto the pages that are based on this 

page template. In our example it is now possible to choose content elements from the insert  

menu and also the page section will appear at the list of assigned page sections for the page: 
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The end result might look like this: 

 

 

 


