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SUMMARY  

GX WebManager can be used to quickly and flexibly publish information on the web (inter -, 

intra - and extra net), without the need for a technical translation. Design, content and 

structure are functionally separated within the system. Management is performed entirely 

using the browser. ôBasic Content Managementõ covers inline editing, preview, WYSIWYG, the 

adding and deleting of pages, publishing texts, images, anchors, downloads, different kinds of 

links, lists, and tables.  

 

The latest version of this document is available at :  

http://www.gxdeveloperweb .com/documentation/  

 

 

PREREQUISITES  

None 
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1  BASIC FUNCTIONALITY  

GX WebManager can be used in two ways:  

 

 To construct a website in what i s known as the edit environment . This is where the pages 

that make up the website are created and edited. Casual users, editors, application 

managers and developers work in the edit environment .  

 

 To view the website p ages in what is known as the website environment . Visitors use this 

environment .  

 

To be able to see the effect of changes made while editing a website, the GX WebManager edit 

environment  has a facility enabling rapid preview of the websiteõs appearance. 

 

Note:  This document describes the basics of adding and modifying web page content in GX 

WebManager. For complete information about the advanced features of GX WebManager content 

management, see the document Content Management ð Advanced 

( http://www.gxdeveloperweb.com/Software/Documentation.htm#GXD0002 ).  

 

 

http://www.gxdeveloperweb.com/Software/Documentation.htm#GXD0002
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1.1  Signing in  

To enable website information to be added or changed ,  it is  necessary to log in to the 

GX WebManager edit environment  using a username and password. Your username and password 

are normally created and given to you by your application manager. Perform the following steps 

to sign in :  

 

 Type the address of the edit environment  of the website in the address bar of a browser 

(Internet Explorer or Firefox) . For example:  

 

 

 

 

 

 

 

 

 At the log in screen, enter your ôUsernameõ and ôPasswordõ: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 If required, change the language in which the menu items, labels and butt ons will be 

displayed in the GX WebManager edit environment . This has no relationsh ip to the 

language used on the website environment .  

 

 Click [Login] .  
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1.2  My WebManager  

Personal settings for GX WebManagerõs edit environment can be tailored in ôMy WebManagerõ. 

Such settings relate to your personal account only.  

To do this, select Fil e > My  WebManager from the menu or click [My  WebManager]  on the 

upper right -hand side of the menu bar. A window with three tabs appears.  

A message displays above the tabs stating when you last logged in to GX WebManager. You can 

also go directly into  ôMy WebManagerõ after signing in by selecting ôShow My WebManager at 

startupõ: 

 

 

 

 

 

1.2.1  Inbox  

 The [Inbox]  tab is where the most recently created items are displayed. Items can be 

sorted by the various column headings and searched according to ôTypeõ, ôLanguageõ, 

ôCreated byõ and a ôPeriodõ: 
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1.2.2  Personal settings  

On the [Personal settings]  tab you can perform the following tasks:  

 Change your password. 

 Set the maximum number of most recently changed items that appear in the File  menu. 

 Set the mode that GX WebManager is in after log ging in.  

 Set the mode that content elements are in when GX WebManager starts.  

 

Changing your password  

 To change your password, enter your current password in the ôCurrent passwordõ box and 

then enter your new password twice in t he ôNew passwordõ and ôRetype new passwordõ 

boxes: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click [Apply]  to save the change.  
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Set the maximum number of most recently changed items that appear in the File  menu  

 

 Choose the maximum number of recently changed items to be displayed  from the 

ôMaximum number of itemsõ dropdown list:  

 In My WebManager: In the edit environment:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click [Apply]  to save the change.  
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Select the starting page for GX WebManager  

By default, the page that GX WebManager displays after yo u log in is the root page (home page). 

If you want to start on a specific page each time you log into GX WebManager, follow these steps:  

 Click [Search] :  

 

 

 

The ôInternal Linksõ dialog box appears. 

 

 To select the page from the tree, navigate to it and sele ct it. For example:  
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 To search for the page, click [Search] to display the [Search] tab.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For example:  
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All pages that match the search display. Click the radio button next to the page and then 

click [Apply] .  For example:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 To show all pages, click [Show all pages] .  

 Click the radio button next to the desired page and then click [Apply] . For example:  
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The page you chose as your start page in GX WebManager is then displayed in My WebManager. For 

example:  

 

 

 

 

Set the mode that content element s are in when GX WebManager starts  

 Select how content elements are shown when GX WebManager is started : open or closed . 

Default, elements will be shown completely. Loading  content elements in closed form, 

only shown the elementõs title bars. There are two reasons for choosing this format: 

o It improves GX WebManagerõs performance.  

o The page looks more compact and therefore more orderly . Especially in the case 

of large pages with lots of content el ements, this option comes in handy.  

 

 

 

 

 Click [Apply] to save the change.  
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1.2.3  Announcements  

 On the [Announcement]  tab,  a message can be entered which is displayed to all users 

each time they successfully log in. For example:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  Only users with the ôApplication Managerõ or ôDeveloperõ role can change the 

announcement message. 
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2  GX  WEBMANAGER �· �6�� �(�' �, �7���( �1�9�,�5�2�1�0�(�1�7 

After signing in, the edit environment  of your website appear s:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This window has three areas:  

A. The toolba rs: contains menus for accessing all of GX WebManager's functionalities. Which 

menus,  menu options, and shortcut icons  appear can vary from user to user depending o n 

their level of authorization.  

B. The site structure : Displays the tree structure a nd titles of the pages that form  the 

website.  

C. The page itself.  

 










































































































































































































