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SUMMARY

With the Microsoft Office Connector in GX WebManager, an editor can save a document
directly from Microsoft Word or Microsoft Excel as a page in GX WebManager with one click.
Style s in the document (| i ke ©6Headi ng 10 ferred donthe adsigmthabiedefineda n s

within the website.

The latest version of this document is available at
http://www.gxdev eloperweb.com/documentation/
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Content Management
e Basic Content Management
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Content Management
e Advanced Content Management

VERSION CONTROL
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1.1 March 28, 2006 Corrections implemented
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1.3 August 18, 2006 Corrections implemented

2.0 July 25, 2007 Updated to GX WebManager 9.1.0
2.01 February 26, 2008 | Added document ID on title page
2.10 July 10, 2008 Updated for GX WebManager 9.5
2.11 August 27, 2008 Lined up with Dutch version

2.12 August 29, 2008 Added step to section 1.2.2

2.13 April 2, 2010 Added note about read -only files
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1 GENERAL

1.1 Introduction

The Microsoft Office connector makes it possible to save Word documents and Excel spreadsheets
directly to a GXWebMarager website. Documents can be saved either to the page tree of the site
structure or to the Media Repository. The content from the Word document is split by GX
WebManager into various content elements and rich text .

1.2 Installing the connector in MS Office

The MS Office connector is installed in MS Office using a script. You can download this script from
from GX WebManager.

1.2.1 Downloading the script

= Select menu Configure > MS Office Integration , tab [Installation]

2 MyWeb - MS Office integration - Microsoft Internet Explorer E]@|g|
Configure - MS Office integration ~
Configuration Installation

WS office,/ WebManager Installation
Click the 'Install’ link belaw and save the file somewhere on your hard disk where you can find it again.

Install

If you are using Microsoft Office: open Word and open the 'Tools' menu, Macros' submenu, select 'Security’,
select the [Trusted Publishers] tab and mark the 'Trust access o Visual Basic Project' checkboz, click [OK]
and guit Word, Do this also in Excel.

Make sure Word, Excel and Outlook are closed. Open the Windows Explorer, go 1o wherever you saved the
filg, and double click on it to install,

That's all. You can now start working with Word or Excel. Wwhenever you want to place a copy of the current

document on the website, click the new [Send to mysite.nl] button in Word or Excel.

W

= Click [Install] . The installation script (wm_install.wsf ) will be downloaded to your
local machine. Save the script.

T T T
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1.2.2 Setting permissions for the script

Office 2003 :
= In both Word and Excel, select the [Trusted Publishers] tab from the Tools >
Macro > Security menu
= Sl ectstbTAcucess to Visual Basic Projectd.
Office 2007:
= For both Word and Excel,cl i ck t he 6Officed b-bandcormer.i n the upper | eft
= In Word select O6Word Optionsd and in Excel select OExce

= |In the | eft pane sel ect ckdTfustiCenter Settingsgl er 6 .and t hen cl i

= |In the |l eft pane, click 6Macro Settings?©d.

= I n the Mezrosoft Offite Tr ust Cemptec® O0Trust access to the VBA
object mod[©K]d . Click

1.2.3 Running the script
= Closeall instances of Word, Excel, and Outlook.
= Run the wm_install.wsf script by double -clicking it. The procedure may take a few

minutes because Word and Excel have to be opened and the script must be run . The
script will indicate when the procedure is finished.

I T T T ]
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1.2.4 Troubleshooting

No acces to Visual Basic Project : If the following error occurs while running the sc ript:

Script: C:\ Downloads \ wm_install.wsf

Line: 827

Char: 2

Error: Programmatic access to Visual Basic Project is not trusted.
Code: 800A17B4

Source: Microsoft Word

Visual Basic macros ae protected from use in Microsoft products , therefore you must allow access
to the VBA object model so that the WebManager MS Office connector can be installed.

S e €l.2.8 Setting permissions for the script 6

Word cannot save the file : If the following error occurs while running the script:

Script: C:\ Downloads \ wm_install.wsf
Line: 879
Char: 2
Error: Word cannot save or create this file. Make sure that the disk
you wan t to save the file on is not full, write - protected, or

damaged. (X: \word\... \WM_127_0_0_1.dot)
Code: 800A1424
Source:  Microsoft Word

This is caused by a problem with the Word Startup directory. In this example, disk X is aread -only
disk. If this error o ccurs, create a separate Startup directory, copy the relevant files there, and
configure the Word settings to point to the new directory.

T T T
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1.3 Configuring the connector in GX WebManager

= Select menu Configure > MS Office Integration , tab [Configuration]

<N MyWeb - MS Office integration - Microsoft Internet Explorer

Configure - M5 Office integration
Configuration Installation
— DEFAULT LOCATION OF NEW PAGES
Create elements |
instead of rich text:
Default link model: |p0pup (B00%600) v
b

A default parent page can be selected to host the new imported documents . A new page is
created for each new document. These pages can subsequently be moved to another location in
the site structure.

To select the default parent page:

= Click [Search] under 6Def aul t |l ocation of new pagesd and sel
navigation tree. I f you dondt sel ect a | ocation, t he
60rphan pages®d.

I T T T ]
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Text in Word documents can be imported as rich text or it can be inserted into paragraph content
elements. The title of the paragraph content elements can then be derived from s tyles in Word.
To import text from Word documents as paragraph content elements, follow these steps:

= Select 6Create el ement s ihensclick §Adplylo f A neivedttion ext 8 and
named O6MS Word Heading Style Namesd appear s:

Create elements
instead of rich text:

IS Word style names that should be imported into element subtitle fields:

= Click [Add] . A text box will appear:

MS Ward style names that should be imported into element subtitle fields:

Mew style name

= Type the name of the MS Word style that should be imported into element subtitle fiel  ds,
for instance O6Heading 160.

= Repeat the above step for each style you want to add. Click [Apply] when you are
finished.

If imported documents contain hyperlinks, you can select a link model for the  hyperlinks:

= Select the link model from the @&efault link model 6 pull-down list:

Default link mode!:

opup {B00xE00) b

= Click [A pply] and then [Clo se] .

I T T T
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2 USING THE MICROSOFT O FFICE CONNECTOR

2.1 Exporting a document to GX WebManager

Follow the steps below to export an MS Word document to GX WebManager The differences
between Office 2007 and 2003 are explained. The process for Microsoft Excel is identical.

Note: The Microsoft Office files you export must be read -write.

In Microsoft Office 2007 , the option for saving to WebManager isf ound i n -itnhse nbdeAnduds :

!'/ng Ho-vo 870 5HB@® ) - Microsoft Word
- Home Insert Page Layout References Mailings Review View Add-&s

Save and send to 127.0.01 ~

-—

Custom Toolbars

In Microsoft Office 2003 , an extra pull-down list appears in the layout toolbar to send the current
document to the website in Word and Excel. This button also appears in Outlook because Outlook
uses the Word editor.

T ms Office Integratie.doc - Microsoft Word

i Fle

Edit  View Insert  Format  Tools  Table  window  Help

RN (A S & AV 8 4Bl 9. - o &) [ E S
Save and send to 127.0.0.1 ~ 4_1, ormal - Trebuchet M3 -85 - | B I U |= E[
@ As page

- NN R TN SN S KRR KRS NI P PO R

@ As article in Media Repository

= From the [Save and send to <website>]
options to export this document to GXWebManager
o O6As pagebd

pull-down list, select one of the two

o 6As article to Media Repositorydo (if
not been purchased, a page is automatically created)
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= If you are not already logged in to GXWebManaget you will be p rompted to do so . Enter
the user name and password of the edit environment of GXWebManaget

GX WebManager Login

GX WebManager login for127.0.0.1

Username: I bert

Password: I i

concel_|

If you chose to save the document in the Media Repository and you use custom media
item types in your GXWebManager installation, you will be prompted to selec t the type
of media item the document should be saved to:

2 MyWeb - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

eBack - -\_:l @ @ \,'_h pSearch ‘g’n'\?Favurites @

Address @ hiktp: filocalbost: 5080 web/webmanager id=752558/Framlogin=trus

WEBMANAGER 9

| article v |

[New redia iterm ] [Cancel ]

= Select the type of media item that the document should be saved to from the pull -down
list and then click [New media item]

The document is now saved and sent to GX WebManager. Ths may take a while because
GXWebManager converts the contents of the document.

A new browser window opens on the document page. If the document was sent to the
Media Repository, it will open.

The page can now be verified and set to O6Publishedd.
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Note: If a document is sent to GX WebManager a second time, MSOffice integration recognizes
the document and will ask what exactly should happen with the document:

<} MyWeb - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help

Oui- © K@ G P feros @3- 5 68 LJBE B

Address @ http:fflocalhost: 3080/ webwebmanager id=75258/fromlogin=true

WEBMANAGER 9

This Word file has already been sent 1o GX WebManager. Which
action should G WebManager perform?

Save Word file as:

u\lew Wersion J [New page ] [Cancel ]

@ Done q Local inkranet ‘
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2.2 Example with rich text

The following shows a sample import of a Word document. The document as

it appears in Word:

Build, Share and Deploy with GX WebManager

Enterprises that exploit the full potential of the Web need to adapt daily to emergingtrends and
opportunities. GX WebManager enables you to unleash the Web platform that best fits your business.
Using the GX WebManager platformyou use the components and features that come with the standard
product butyou can also benefit by using add-on components and customizations available fromthe
online marketplace for WCM components (WCMExchange.com), which have been built by the partners
in our ecosystem and developer community, or even by you.

GX

Add on
nents

Be agile

Without waiting fora roadmap you will be able to adoptthe newest trends by adding components
directly to your Website. You will notjeopardize previously deployed components, the stability of your
Website or future updates to the underlying platformin the process. Components are shared viaan
online exchange and can be deployed in order to contribute to your online successimmediately, without
any website downtime. More importantly you will be able to be extremely agile in executing ongoing
changes inyour online business.

Page:1ofl | Words:180 | (’ﬁ English (U.S) |

H9-0&_AVIOSB® ) - GX WebManager.docx - Microsoft Word - = x
Home l Insert Page Layout References Mailings Review View Add-Ins
S — =) s = = % @A Find -
[ﬂ S| Calibri (Body) i (A & EERG ERdRIE @1 ‘AaBchD(’ AaBbCcDc AaBbCi || ah Reprace
Bl 3 . e S
pajte 7| |B I U - ,(tLA,,“ay = A:| l_ vl ‘ fiNormal |1 No Spaci... Headingl - g‘:lz'sgf | I select~
Clipboard 5 | Font = Styles w|

|@Eﬂ T = =[a00%,C i
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A preview of the page as it is imported from Word into GX WebManageris shown below. The text
has beenimported as rich text.

A GX WebManager : MyWeb - Microsoft Internet Explorer
Edit

File Tools

@Back = d B @ (h pSeavch *Favorites @ Bv I’; EJ @\3 ﬁ
Addressl@ i previ

File Edit Insert Maintain Format Configure Help

Yiew Favorites Help

My WebManager Log out (Administrator)

¥

GX WebManager

GX WebManager

Build, Share and Deploy with GX WebManager

Enterprises that exploit the full potential of the Web need to adapt daily to emerging trends and opportunities, GX
WebManager enables you to unleash the Web platform that best fits your business. Using the GX WebManager
platform you use the components and features that come with the standard product but you can also benefit by
using add-on components and customnizations available from the online marketplace for WCM components
(WCMExchange.com), which have been built by the partners in our ecosystem and developer community, or even
by you.

GX
WebManager
Platform

Be agile

Without waiting for a roadmap you will be able to adapt the newest trends by adding components directly to your
Website, You will not jecpardize previously deployed components, the stability of your Website or future updates
to the underlying platform in the process. Components are shared via an online exchange and can be deployed in
order to contribute to your online success immediately, without any website downtime. Maore importantly you will be
able to be extrernaly agile in executing ongoing changes in your online business.

152

PDF versie

® 2008 G¥ creative online developmant B.\.

Preview

aEstEElEtEs Layout

@

&] Done S Local intranet
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The imported page as seen on the Edit tab. The text has been imported as rich text. The image

has been inserted into an image element :

2.3 Example with paragraph content elements

If you configure the MS Office connector to create paragraph content elements instead of rich
t ext and choose to i mport, for exampl e, t btk a®wor d style O6H

follows:
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