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CALENDAR Content Management

SUMMARY

The ‘Calendar’ module offers the possibility to create a clear overview of events (like
activities, happenings, and birthdays) that are going to take place. Activities are centrally
maintained. Every event has a period of time in which it is relevant. Using a calendar
overview element, an overview of the most relevant events can be shown on a page. Every
event has a title, a description, and is categorized. If a visitor clicks on a title, the detail page
of that particular event will be shown.

PREREQUISITES

Content Management
e Basic Content Management

RELATED TOPICS

Content Management
e Advanced Content Management

VERSION CONTROL

Version ‘ Date Description

1.0 February 20, 2006 Initial version

1.1 March 27, 2006 Corrections implemented

1.2 July 13, 2006 Updated to GX WebManager 8.3
2.0 June 29, 2007 Updated to GX WebManager 9.1.0
2.01 February 26, 2008 | Added document ID on title page
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CALENDAR Content Management

1 SETTING UP A CALENDER

To show an overview of activities/events, these activities and events first need to be entered.
Activities and events are always categorized in calendars. In GX WebManager, agenda items
belonging to one or more calendars can be shown in a calendar overview.

Agenda items and categories can be created and maintained by selecting the Maintain >

Calendars menu. A new calendar can be created on the [Calendars] tab; events can be
created and changed on the [Events] tab. Events can be assigned to calendars on both tabs.

1.1 Creating a calendar

= From the Maintain > Calendars menu, select the [Calendars] tab and select ‘New
calendar’ (see A in the image below).

= Enter the name of the new calendar (see B in the image below):

E ] MyWeb - Calendars - Microsoft Internet Explorer

Maintain - Calendars

Calendars Events
Select Y Select [{Mew calendar)] + 0
Edit calendar » Calendar

Internal events 0

» Assigned events:

Mo events assigned. %

Apply | Close

= Save the new calendar.

= Enter as many categories as desired.

| | |
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CALENDAR Content Management

1.2 Creating an event

=

Select ‘New event’ on the [Events] tab (see A in the image below).

Give the item a ‘Title’, ‘Start date’, and ‘End date’. In the ‘Description’ field, enter
further item details and, if desired, enter a ‘Location’.

At ‘Link read more’, a link can be created to jump to a location providing more
information about the item. This location can be an internal or external GX WebManager

page or file.

Assign the item to at least one calendar:

A MyWeb - Calendars - Microsoft Internet Explorer

Maintain - Calendars

Calendars Events
Select ¥ select | Top recrutter 2 (15/7/2007) v | g
Edit event

} Selected event

Title: Top recruiter Q2

Start date: 15/7/2007 E

End date: 15/7/2007 @

Description; Everybody is welcomne to congratulate Caroline Hovers with obtaining the title ‘Top
recruiter Qz2',
Frorm 4 PM {drinks till 7 PM})

Location:

|Company restaurant
Link read mare [ gearch | repart of the jury.doc []Delete

} This event is gned to the following calendars:
Internal events Coelete

» Add calendar to the event:

External events
Birthdays

[:Iose

Save the new event.

Enter as many events as desired.
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CALENDAR Content Management

The [Calendars] tab shows an overview of the items per calendar:

2 MyWeb - Calendars - Microsoft Internet Explorer,

Maintain - Calendars

calendars Events
Select ¥ Select|Internal events hd
Edit calendar P Calendar

Internal events

b Assigned events:

op recruiter Q2 [ pelete
Srin-cleanin O oelete
Emlo ee field trip Coelete

» Add event

Birthday Caroline
Birthday Hansk

Elose
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CALENDAR Content Management

2 PLACING A CALENDAR

The Calendar overview content element can now be placed on a page to show a chronological
overview of the active agenda items.

Calendar overview -

Presentation: | WM Calendar element v

Title: | Mumber of events: |2

Select calendars: |Birthdays
External ewents
Internal events

= Give the calendar overview a title.
= Select the maximum number of items to be shown.
= Select an appropriate presentation (entered by the developers).

= Select the item categories to be shown in the overview.

The content element might look like this:

calendar overview L]
Presentation: | WM Calendar elernent b
Title: |Intranet calendar WNurnber of events: |4
Selected calendars: External events {2} [Joelete
Internal events (3) [JDelete

Select calendars: | Birthdays

| | |
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CALENDAR Content Management

At the front, the calendar overview might look like this:

Banners

M3 Office imports

PDF Generator
Check spelling
Language switch
Media Repository

ObjectManager

Ouervien
FAG

» alendar overview
Faolder
Page collection
Products
Query
Meetings & Papers

whao-iz-wha

User interaction
Connectors
Page sections

Page tarmplates

OPEN FOR BUSINESS

Home » Content with configuration » Cwerview » Calendar overview

Calendar overview

Top recruiter Q2
July 15, 2007 - July 15, 2007 - Company restaurant

Everybody is welcorne to congratulate Caroline Hovers with obtaining the title ‘Top recruiter Q2'

From <4 PM (drinks till 7 PM).
Rosrnalen Open

July 23, 2007 - July 30, 2007

Again, we have tickets for several games. Report to Karel in case you want to attend.
Ernployee field trip

August 1, 2007 - August 1, 2007 - Hunting lodge Gorinchern

This time an extended version of our yearly event, See appendix for more info.
Telernatics fair

August 5, 2007 - August 7, 2007 - Rai building - Grand hall

Wwe have a medium stand and are being represented by Joice Brown and Arno Foundy,

“Mederlands>

Note: For three agenda items, the ‘Link read more’ was created; clicking these calendar items
will show more information about these items. For ‘Interview in Network’, this is not the case.
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